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OVERVIEW

PlanetPress Search is an Adobe Acrobat plug-in that delivers high-speed queries across multiple indexes for
documents archived by PlanetPress Image. With PlanetPress Search, you can quickly find archived documents
for previewing, re-printing or re-transmitting by e-mail or fax.

PlanetPress Search is designed to search through archived forms, documents and invoices that are created
with PlanetPress Image. This chapter describes the PlanetPress Search windows. It also contains several
examples and lists PlanetPress Search’s main features.
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PLANETPRESS SEARCH

PlanetPress Search uses database technology to find files based on fields that are defined when Intelligent
Forms are created with PlanetPress. Since PlanetPress Search does not need to open files to perform a search,
searching is very fast. It only takes a few seconds to find what you are looking for.

As discussed previously, PlanetPress is used to design electronic forms, which can be archived. Once archived,
PlanetPress Search uses databases to search within these forms.
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KEY FEATURES OF PLANETPRESS SEARCH

Search capabilities are superior to Acrobat (atalog.
Perform searches by document type.
Use specific search fields to narrow down searches.
Automatically prints PDFs that match search criteria.
Other benefits of Acrobat format:

e (opy and paste

e Printonany printer

e (olorsupport
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USING PLANETPRESS SEARCH

THE BROWSE TAB

In the PlanetPress Search window, there are three tabs: Browse, Search and Search Result. Use
the Browse tab to browse through documents and display or print the related PDF files.

E’ﬂ‘ PlanetPressz Search M= E3
File Setup Help
| Searchl Search Hesultl
Set Date Fiter.. [Not Set) | View PDF files fom form: [ of them =] Hit Count: 2020
Form Type |PDF Name |Date of Creation |Pages |VOIume Ndﬂ
Z INVOICE JC21481 2000/04/11 4:16:55 PM 4 [VOL1]
|| INVOICE JOE11CE 2000/04/11 4:16:10 PM 5 [VOL1]
INVOICE J5311D2 2000/04/11 £:16:11 PM 4 [VOL1]
: INVOICE J9611D6 2000/04/11 4:16:12 PM 4 [VOL1]
|| INVOICE J5112F6 2000/04/11 4:16:28 PM 5 [VOL1]
INVOICE J2E11DB 2000/04/11 4:16:12 PM 4 [VOL1]
: INVOICE JB511EG 2000/04/11 4:16:12 PM 4 [VOL1]
|| INVOICE J1811ER 2000/04/11 4:16:12 PM 5 [VOL1]
INVOICE J7D12FA 2000/04/11 4:16:29 PM 4 [VOL1]
: INVOICE J311EE 2000/04/11 4:16:12 PM 5 [VOL1]
|| INVOICE JAB11F2 2000/04/11 4:16:13 PM 4 [VOL1]
|_|INVOICE J2C11F6 2000/04/11 4:16:13 PM 5 [VOL1]
I _'I_I
[ wewror | PritPDF | Pint PDF with Setup.. | Help |

PlanetPress Search lets you sort data by clicking on column titles.

I a file is moved from one indexed directory to another, the old location is still displayed and the new
location is added. Old locations are not removed from the display until the database is rebuilt.

SETTING A DATE FILTER

To display only the desired files based on a specific date, select a date filter based on the creation
date. The Set Date Filter... dialog box lets you select the creation date as a search criterion.

Set Date Filter._. E

Dizplay POF Files Created :

Fram : ISS.-"DS.-"‘I‘I Vl
To: ISS.-’US.-"IU 'l

Mo Filter |
0K I Cancel | Help |

This Month
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If you know the exact date, you can enter it directly in the appropriate fields. You can also select a
date from a calendar by clicking on the From or To drop-down lists.

n September 1999 ﬂ
Sun Mon Tue Wed Thu Fri Sat

29 30 A 1 2 3 4

5 6 7 8 9 w1

12 13 14 15 16 17 18

19 20 A 2 23 24 4

26 27 28 29 0 1 2

3 4 5 B F 8 9§
= Today: 99709410

PREVIEWING AND PRINTING A PDF

In the PlanetPress Search 3.0 window, you can view or print forms by selecting specific forms with
y p y g
the help of the filters, and by clicking ___"tfrehiva |and [__Vewarchie
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